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Application for employment



Post applying for___________________
	

	Surname                                 
	
	
	Forenames
	

	Title
	
	
	
	

	

	Address


	                
	
	Home (
	

	
	
	
	Mobile (
	

	Postcode
	
	
	E-mail
	

	

	Nationality
	
	
	How will you travel to work?
	

	Please note, to enable us to comply with our obligations under the Asylum and Immigration Act, you will be asked to provide written proof of your right to work in the United Kingdom, before any job offer is made to you. You will be given details of the original document or documents which are required at the appropriate time.  

	Do you have a full current driving licence?      
	YES/NO            Is it free of endorsements?  YES/NO (If NO, give details):                                                         

	
	

	

	Have you ever been convicted of a criminal offence, including a spent conviction under the Rehabilitation of Offenders Act 1974?   YES/NO

	

	Do you smoke?
	
	
	National Insurance No.
	

	

	Please give details of any special interests or hobbies.



	

	Have you previously worked for us?  
	YES/NO. If yes, when and in what capacity?



	

	Have you a contact or are you related to any person within the Organisation?  If so, please give details.



	

	

	

	If offered this position, will you continue to work in any other capacity?  
	YES/NO (If yes, please give details)



	
	
	YES/NO

	

	Length of notice period you are required to work
	
	Pay expected
	£

	

	Education

	

	Educational qualifications

Examinations Undertaken
`O'Level, GCSE/or equivalent                                                    Grade






`A'Level/ `AS'Level/ or equivalent

                                                    Other relevant qualifications



	Please give name & address of school/college/university where you attained your qualifications:



	

	Professional membership & qualifications



	Training
Please list any training you have received or courses which did not lead to qualification but which you feel are relevant to the advertised post.



	

	

	Present/Last Employer:
	
	Date Employment started: 
	

	Address:
	

	Starting Salary/Wage:
	
	Final Salary/Wage:
	

	Type of Business:
	
	Position Held:
	

	Describe the work undertaken:



	Reason for Leaving:                                                                                     Leaving Date:                                                                      

	Please give details of your two previous employers, most recent first.

	Employer:
	
	Date from: 
	
	To:
	

	Address:
	

	Starting Salary:
	
	Final Salary:
	

	Type of Business:
	
	Position Held:
	

	Describe the work undertaken:



	Reason for Leaving:                                                                                      Leaving Date:                                                                      

	

	Employer:
	
	Date from: 
	
	To:
	

	Address:
	

	Starting Salary:
	
	Final Salary:
	

	Type of Business:
	
	Position Held:
	

	Describe the work undertaken:



	Reason for Leaving:                                                                                     Leaving Date:                                                                      

	

	

	


Please use this space to give reasons why you are interested in this position and describe briefly how your past experience makes you a suitable candidate.

	

	


	

	Where did you learn about this vacancy?


	

	Data Protection Act 1998

The information detailed in this application form will be used in the Recruitment and Selection process. It will
also be used to monitor the effectiveness of the Academy Trust’s policies and practices, and in particular
its Equal Opportunities Policy. This monitoring is for statistical purposes only and you will not be
identifiable from this process. However, your personal details contained in the application form may be
used in the prevention and detection of fraud. Where this occurs you will be identifiable. 

Your information may also be disclosed to the following third parties: 
Survey and research organisations (for monitoring purposes only) 

Organisations that handle or investigate the proper use of public funds 

Local Government Authorities, Central Government Authorities, Law Enforcement Authorities 

Application forms submitted by unsuccessful candidates will be destroyed after one year.
Declaration

I consent to the Academy Trust recording and processing the information detailed in this application
form. I understand that this information may be used by the Academy Trust in pursuance of its business 
purposes and my consent is conditional upon Academy Trust complying with their obligations under
the Data Protection Act 1998.

I can confirm that, to the best of my knowledge, the information provided on this form is correct and gives a 
fair representation of my qualifications and employment history.

Signature

Date

Rehabilitation of Offenders

This post is exempt from the provisions of the Rehabilitation of Offenders Act and job applicants must
disclose all criminal convictions and cautions whether or not they are spent. In addition, the Academy Trust
requires you to disclose any cautions and binding over orders that you have received in the last 12 months.

Failure to do so may render you liable to summary dismissal. Please enclose full details with this
application. 
Please give details of any criminal convictions, bindovers or police cautions:



	References

Please provide details of two people who will act as referees for you.  Please give name, address, telephone number and position/occupation of two referees. One must be your present or most recent employer.
References will be taken up prior to interviews.




	1
	Title
	                            
	Name:
	

	
	Occupation:
	

	
	Address:
	

	
	

	
	

	
	Postcode:
	
	Telephone No:

	
	Fax No:
	
	Email:

	
	Capacity in which known:

	
	Can we approach this person without your permission?


	2
	Title
	
	Name:
	

	
	
	

	
	
	

	
	

	
	

	
	Postcode
	
	Telephone No:

	
	Fax No:
	
	Email:

	
	Capacity in which known:

	
	Can we approach this person without your permission?


Please complete the forms and send it back by post to: 

HR Department

St Aldhelm’s Academy

Herbert Avenue

Poole

Dorset

BH12 4HS

Equal Opportunities
The Academy Trust is an Equal Opportunities Employer.  This means that all applicants for jobs in the service of the Academy Trust will receive equal treatment irrespective of their sex, marital status, disability, colour, race, nationality or ethnic origin, sexual orientation or age.

To ensure the effectiveness of the policy and to assist in its development, it has been decided that all applicants will be monitored for employment and promotion.  You are requested to complete the section below, which will be treated as confidential and used for statistical purposes only.  Information provided by candidates with a disability will be used for the purpose stated.

Date of Birth



Female  FORMCHECKBOX 

Male  FORMCHECKBOX 

Ethnic Origin (please circle)

White
   
             
1  British







2  Irish








3  Other (please specify)





Asian or Asian British


             

4    Indian
5    Pakistani
6  Bangladeshi
7  Kashmiri
8  Other (please specify)
Black or Black British 

9  Caribbean
10  African
11  Other (please specify)
Chinese or other Ethnic Groups

12  Chinese
13  Other (please specify)
Mixed
14  White & Black Caribbean






15  White & Black African







16  White & Asian

17  Other (please specify)

Other (please specify)            


For disabled candidates only

To help recruiters to decide whether a reasonable adjustment will be required, please answer the following question:
If called for an interview, does your impairment require us to make any particular arrangements?  YES/NO
If yes, please state:. 
1

